Does your building have an existing compliance schedule or does it require a new one? You need to
provide the following information with your building consent application:
•

a completed SBCG 27 form

•

completed SS information sheets for all specified systems in the building

This sheet provides us with an overview of what specified systems are currently in the building, what
systems you plan to alter or remove and any systems you plan to add as part of your building consent
application.
We use this information to check against what we already have in our Council system and to also cross
reference any altered or new system information with the documentation you have provided about these
in your building consent.
It also provides us with a brief overview of some of the important information about the building
including the existing compliance schedule number (if it has one), how many levels it is and the occupancy.
We include this information on the Compliance Schedule for reference.

The SBCG 27 asks the applicant if they are adding or altering a system. This is a common area that
mistakes are identified. In order to help with understanding, the following guidance is recommended:
Adding - this is when under the proposed application additional systems or new systems will be added to
the compliance schedule. For example, extending the emergency warning system and adding additional
emergency warning detectors.
Altering - this is when under the proposed application existing systems are to be moved or modified for
location. For example, altering the locations of existing emergency warning detectors for new walls being
installed.

Historically the information we have about the specified systems in buildings is not as detailed as what is
now required by the Ministry of Innovation, Business and Employment (MBIE) and the accreditation
authority who assesses our status as a Building Consent Authority (BCA).
We only have a few opportunities to update this information and one method is through the building
consent process. By providing us with this information when you apply for a building consent we are able
to update our system with it and provide a more detailed and helpful compliance schedule which can be
used by the building owner and independently qualified person (IQP) to check the specified systems as per
the inspection and maintenance requirements.

This information can be found in a variety of places;
•

existing specified systems: discuss existing specified system information with the building owner
and IQP responsible for checking these systems. You can request a copy of the existing compliance
schedule for the building from us via building-cs@sotuhlanddc.govt.nz You can also request to view
the property file for the building to see what information Council currently holds about these existing
systems. Old building consents and permits may include fire reports, etc. that could help you locate
this information, or we may have existing SS information sheets on file that could help you complete
an updated copy of them for us

•

new/altered specified systems: if the plan is to install some new specified systems or alter some
existing ones, these should be identified in the fire report and other consultant reports that form part
of the consent documentation. Discuss the relevant installation and inspection and maintenance
standards with your fire engineer and other consultants as this information needs to be referenced on
the specified system information sheets you provide to us, as well as the reference document that this
information has been taken from.

When issuing a building consent, a BCA must issue the consent on a Form 5 from the Building (forms)
Regulations 2004. Included on the Form 5 is the information regarding the specified systems that must be
covered by the compliance schedule.
Under the New Zealand Building Act 2004 section 103, A compliance schedule must:
•

state and describe each of the specified systems cover by the compliance schedule, including a
statement of the type and (if known) make of each specified system, and

•

state the performance standards for the specified systems, and

•

describe the inspection, maintenance and reporting procedures to be followed by independently
qualified persons or other persons in respect of the specified systems to ensure that those systems are
capable of, and are performing to the performance standards.

MBIE have provided us with some guidance about the information we should be requesting for building
consent applicants to help populate our compliance schedules and this is the level of detail required.
By having this level of detail on the compliance schedule, inspections by the owner and/or IQP should be
nice and easy in the future. Any future building consent applications will also be easier to apply for as
detailed information about the existing specified systems will already be on our Council system.
This section is requested to ensure the building services team are able to find the relevant information
regarding the specified system within the application documentation. This could be the fire report or other
consultant’s reports and designs.
When completing the SBCG 27 the first step to be undertaken is to check if the building or site has an
existing compliance schedule. This will help identify crucial information required regarding the existing
compliance schedule number, what existing systems are in place and potentially provide information
known of the system.

From here you can complete the SBCG 27, ensuring all sections at the top are competed along with all
systems existing, altered or added as being identified.
When completing the specified system information sheets the following guidance should be utilised to
ensure that the specified system information sheets are completed with and the sufficient level of
documentation is supplied as required by the New Zealand Building Act 2004 and the guidance by MBIE.
•

ensure the make, model and location for all systems in the building are specified on the correct
specified system information sheets. This information can be found on documents such as the
existing compliance schedule, the sites property file, the fire report or consultants reports within the
proposed application

•

ensure the correct performance and installation solutions (including the year of the solution) are
specified on the supplied specified system information sheets. When nominating the chosen solution
ensure that a check is undertaken that these correspond with the site compliance schedule (if one is
existing), the solutions identified in the fire report or other consultants’ documents

•

ensure the correct inspection and maintenance solutions (including the year of the solution) are
specified on the supplied specified system information sheets. When nominating the chosen solution
ensure that a check is undertaken that these correspond with the site compliance schedule (if one is
existing), the solutions identified in the fire report or other consultants’ documents

•

ensure that under the inspection and maintenance section of the supplied specified system
information sheets that the correct section of the solution is referenced. When nominating the
sections of the chosen solution, ensure that a check is undertaken that these correspond with the site
compliance schedule (if one is existing), the solutions identified in the fire report or other consultants’
documents. For example, the inspection and maintenance regime for SS 4 Emergency Lighting
Systems could be AS/NZS 2293.2:1995 sections 1, 2 and appendices as cited under MBIE guidance
document F6/AS1 Amendment 4 01/01/2014

•

if the nominated solution for the installation or inspection and maintenance regime is a MBIE issued
acceptable solution, ensure that the year and amendment version is identified. Ensure that a check is
undertaken that these correspond with the site compliance schedule (if one is existing), the solutions
identified in the fire report or other consultants’ documents. For example, the installation solution for
SS 15.3 Fire Separations could be the MBIE guidance document C/AS5 Amendment 4, 01/01/2017

•

if the inspection and maintenance regime is to be undertaken in accordance with the compliance
schedule hand book, ensure that the year, section and clauses are identified. Ensure that a check is
undertaken that these correspond with the site compliance schedule (if one is existing), the solutions
identified in the fire report or other consultants’ documents. For example, the inspection and
maintenance regime could be compliance schedule handbook 03/04/2014 SS15.4 B.1-B.8
Note: When selecting the compliance schedule handbook clauses ensure that the selected clauses are
applicable to the system, and ensure that sufficient information in relation to the clause is supplied
where necessary. For example, where the clauses cite a standard or specifically designed solution,
information on these are to be supplied.

•

ensure the correct crowd group is referenced under the “buildings requiring daily maintenance”
section on all specified system information sheets

•

ensure that the correct level of inspection frequency is nominated on all specified system information
sheets.

In order to give you a better idea of the detail required, our staff have completed some examples of the
information we expect to be included on the SBCG 27 form and the specified system information sheets.
These examples are attached on the following pages,

If you have any questions about how to fill these out, please reach out to us at buildingcs@southlanddc.govt.nz to arrange a meeting with one of our officers to go over the information
required.

